
90-
Hours

per
Course

FREE
CLASS

EVANS COMMUNITY
ADULT SCHOOL

Medical Office
Administration

MONDAY-THURSDAY: 6:00 PM-8:00 PM

MOA/1 - Medical Terminology MOA/2 - Electronic Recording
& Filing

MOA/3 - Insurance & Billing

Medical terms
Medical abbreviations
Body systems and structures
Major classes of drugs
Introduction to medical
reports

Healthcare law & ethics
Communications
Appointment scheduling
Patient reception and
registration
Overview of billing and coding

Understanding healthcare
insurance
Group/private insurance plans,
government plans, managed
care
Patient encounters and billing
information
Coding procedures
Workers' compensation and
disability/liability insurance

MOA/4 - Diagnostic Coding System

Diagnostic coding used in medical offices,
hospitals, clinical laboratories, private/government
insurance agencies, and other healthcare-related
facilities
International disease classification, official coding
guidelines

MOA/5 - Procedural Coding

Introduction to CPT ad HCPCS
coding
Modifiers
Section specific guidelines
In-patient coding

All educational and vocational opportunities are offered
without regard to race, color, national origin, sex or

disability.

SCAN HERESCAN HERE
TO STARTTO START
717 North Figueroa Street
Los Angeles, CA 90012
(213) 613-7900
www.evansla.org

COHORT START DATES:

10/23/23

02/12/24

05/13/24

https://www.evansla.org/career-tech-education
https://www.google.com/maps/place/Evans+Community+Adult+School/@34.0632312,-118.2464979,15z/data=!4m2!3m1!1s0x0:0x42d0ebd4973813da?sa=X&ved=2ahUKEwjY_Pme7a35AhUVJEQIHViQCIEQ_BJ6BAhUEAg
https://www.google.com/maps/place/Evans+Community+Adult+School/@34.0632312,-118.2464979,15z/data=!4m2!3m1!1s0x0:0x42d0ebd4973813da?sa=X&ved=2ahUKEwjY_Pme7a35AhUVJEQIHViQCIEQ_BJ6BAhUEAg
tel:(213)613-7900
https://www.evansla.org/career-tech-education

